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Building Permit
Information

New Construction

The following information is required when applying for a building permit. After submitting this information and the review fee, the Building Inspector may take up to three days to review and verify the information. Upon determination of the Building Inspector that the application is in compliance with applicable State and local regulations, all other applicable fees will be paid and the building permit will be issued.

Information required:
1.
Street address, subdivision name, section, block, and lot number for project or dwelling.

2.
An original, blue-line survey, in duplicate, showing:

a.
Metes and bounds description, dimensions of lot, and lot numbers.

b.
Elevation of lot at approximate center of proposed structure(s), regardless of flood zone.

c.
Existing and proposed structure(s) and driveways or other physical features with dimensions shown.

d.
Lowest floor elevation of proposed structure(s), including utility rooms on ground floor.

e.
Existing and proposed septic facilities, including tanks and lines.

f.
Setbacks from all property lines.

g.
If the lot is within an oceanfront Area of Environmental Concern (AEC), the location of the first line of stable natural vegetation, the CAMA setback line, and contour lines at two-foot intervals depicting any dunes located within an oceanfront AEC that are to be disturbed by the construction.

h.
Location of any estuarine waters within or abutting the lot and areas subject to US Army Corps of Engineers 404 wetlands protection as certified and dated by the USCOE.

i.
Flood zone(s), as determined from the FEMA Flood Hazard Boundary Map, index revision date March 6, 1996.

j.
If proposed development is within an SPD-C Zoning District and if side setbacks are to be regulated by building separation, structures on adjacent lots must be shown and proposed building separations indicated.

k.
If proposed development is within an SPD-20 or SED-80 Zoning District, please contact the Planning office for the specific development standards prior to any development activity.

3.
A Coastal Area Management Act (CAMA) permit or CAMA exemption letter, whichever is applicable, if any proposed development depicted on the survey lies within an AEC.

4.
Two (2) sets of construction drawings, to scale, with dimensions that show at least the following: foundation plan or piling schedule, floor plans, cross-sections of walls, roof design with connections, elevations, and proposed building height.

5.
Current permit for a sewage system issued by the Dare County Environmental Health Department or the Division of Environmental Management of the NC Department of Environment, Health, and Natural Resources.

6.
A Soil Erosion and Sedimentation Control Plan is required to be submitted and approved by the Planning Department prior to any land disturbance which is 5,000 square feet or more in area.

7.
General contractors and electrical, plumbing, and heating/air conditioning subcontractors must obtain a permit from the Building Inspector's office prior to their start of work. All subcontractors shall have a current privilege license to work in the Town of Nags Head, and shall provide a NC contractor's license number.

8.
General contractors shall submit a surety bond for $5,000, which may be applied to any damage to public streets or utilities as a result of construction.

9.
Any person, firm, or corporation which has entered into a construction contract where the cost exceeds $30,000, whether written or verbal, must be properly licensed with the NC Licensing Board for General Contractors.

10.
Any person, firm, or corporation making application for a building permit where the project cost is $20,000 or more shall furnish proof to the Building Inspector that he has in effect Workers' Compensation Insurance.

11.
Any other information determined necessary to ensure that construction will be in accordance with the State Building Code and all applicable Town ordinances.

Construction Signs

Temporary, non-illuminated construction sign(s) not to exceed six (6) square feet in area shall be permitted provided such sign(s) shall be limited to one to each organization involved and shall be removed within thirty (30) days after the issuance of the certificate of compliance. In lieu of the above, the general contractor may elect to use one (1) thirty-two (32) square-foot, non-illuminated construction sign, which shall be removed within thirty (30) days after the issuance of the certificate of compliance.

Soil Erosion and Sedimentation Control

Silt and/or sand fence if it is deemed necessary by the Planning and Development Department.

Remodeling, Additions, or Accessory Structures

All building permit applications for remodeling, additions to existing structures, or construction of accessory structures shall be accompanied by sufficient information to allow the Planning and Development Department to verify that the proposed work will be in compliance with applicable State and local regulations. This may require the following information:

1.
A survey or drawing showing the proposed work in relation to property lines and existing structures.

2.
Proposed first floor elevations.

3.
Flood zone(s), as determined from the FEMA Flood Hazard Boundary Map, index revision date March 6, 1996.

4.
Coastal Area Management Act permit or CAMA exemption letter, if required.

5.
Construction drawings showing foundation plan or piling schedule, floor plans, cross sections of wall, roof design with connections, elevations, and proposed building height;

6.
Current permit for a sewage system or approval letter issued by the Dare County Environmental Health Department.

7.
Location of areas subject to US Army Corps of Engineers 404 wetlands protection as certified and dated by the USCOE.

8.
Independent appraisal of value of existing structures and proposed work.



Flood Prevention

In all areas of special flood hazard where base flood elevation data has been provided, the following provisions are required:

1.
New construction or substantial improvement to a structure shall have the lowest habitable floor elevated to or above the current base flood elevation. Should solid foundation perimeter walls be used to elevate a structure, openings sufficient to facilitate the unimpeded movement of flood waters shall be provided.

2.
Any enclosed space below the base flood elevation, including foundation walls, shall be used solely for parking of vehicles, storage or building access, and shall be limited in area to less than 300 square feet. All walls and floors shall be unfinished or finished with materials which are listed as class 3 flood resistant material as approved by FEMA. Exterior walls shall have a minimum of two (2) openings with the bottom of the openings set no higher than one (1) foot and no lower than six (6) inches above finished grade. The required openings shall have a net area of not less than one (1) square inch for every square foot of enclosed floor area.

3.
Insect screening and open-wood lattice are permitted below base flood elevation.

4.
Electrical, plumbing and other utility connections are prohibited below the base flood elevation. No utilities are allowed in storage, entry, or other enclosed areas which floors are below base flood elevation (BFE).

5.
No dune alteration or man-made disturbance of the ground, except for the placement of pilings for an elevated structure, shall be permitted within a V Flood Zone.



FEES IN EFFECT AS OF JANUARY 1, 2002

Fees

1.
New Construction

•
Review fees - To be paid when application is submitted.

Single family

$ 150.00

Duplex

275.00

•
Homeowner Recovery Fund
$ 5.00

(General contractors only)

•
Building permit fees

Single family/duplex-per square foot

Living area
$ 0.50

Decks, storage, etc. 
0.25

•
Water impact fee
Per unit
$ 3,000.00

(3,000 or more sq ft) per unit
$ 6,000.00

For water deposit/water tap fees, contact Building Inspector

•
Facility fee
Per residential unit
$ 1,059.58

•
Trash cart fee (one required for each two bedrooms)
$ 53.90

· Cleanup deposit
$ 500.00

NOTE: The cleanup deposit will be refunded at the completion of construction, and when the site is clean and stabilization measures are in place. During construction all trash, garbage, and excess building materials must be contained on-site. If the site is determined to be in violation of the above and trash is not being contained on-site, the contractor or owner will be notified and required to clean the site. After notice and failure to clean the site, the cleanup deposit may be used by the Town to clean the site.

Notice: Fees subject to change.
2.
Remodeling, Additions, Accessory Structures



Based on established cost of construction.

FROM
TO
AMOUNT


$ 0.00
$ 2,500.00
$75.00


2,501.00
5,000.00
105.00


5,001.00
10,000.00
135.00


10,001.00
20,000.00
165.00



FROM
TO
AMOUNT

20,001.00
30,000.00
195.00


30,001.00
40,000.00
225.00


40,001.00
50,000.00
255.00


50,001.00
60,000.00
285.00


60,001.00
70,000.00
315.00


70,001.00
80,000.00
345.00


80,001.00
90,000.00
375.00


90,001.00
100,000.00
405.00

For amounts over $100,000.00, contact Building Inspector.

3.
Electrical, Plumbing, and Mechanical Permits

Electrical, plumbing, and mechanical permits—not in conjunction with a building permit—minimum $ 75.00.

4.
Moving and Demolition

Contact the Building Inspector for fees for moving or demolition.

5.
CAMA Permits

If required, the fee is $100.00.

Contact the Local CAMA Permit Officer in the Planning Department for a determination.

a fifty dollar ($50.00) fee may be charged for any reinspection.

a fee equal to twice the permit cost shall be assessed for proceeding work without a building permit.

a fee equal to one-half (½) of the permit fee shall be assessed against the permit holder for proceeding with work without the necessary inspection(s).

Building Inspection Procedures

At least 24 hours notice to the Building Inspector is required for each of the mandatory inspections. Please call 441-7016 and give the permit holder's name, location of job site, and the type of inspection being requested. The Building Inspector shall make as many inspections as necessary to determine that work is being done in accordance with all applicable state and local laws, the State Building Code, and the terms of the permit, and all the following mandatory inspections, as provided in NCGS § 160A-420.

Mandatory Inspections for all construction are as follows:

1.
Temporary Power Pole Inspection

If a temporary pole will be used during construction, install pole as required by N C Power. When calling for an inspection, a temporary power project number must be obtained from N C Power (1-888-667-3000) and given to the Inspections Department before the pole can be inspected and the meter release forwarded to the power company for the installation of the meter.

2.
Foundation Inspection

TEMPORARY TOILET FACILITIES (PORT-A-JOHN) SHALL BE ON-SITE, OUT OF THE PUBLIC RIGHT-OF-WAY, PRIOR TO FOUNDATION INSPECTION.

Piling Inspection. Call for inspection when all pilings are on-site (before pilings are placed in ground). Structure shall be laid off with string lines and batter boards to inspect required setbacks. If setbacks are unable to be verified at this time because of irregular lot shape, inability to find property lines, etc., an as-built survey may be required after pilings are placed in ground.

Footing Inspection. Call for inspection after the trenches are excavated, all grade stakes are installed, all reinforcing steel and supports are in place and appropriately tied, all necessary forms are in place and braced, and before any concrete is placed.



Under Slab Inspection, as appropriate. Call for inspection after all forms have been placed, all electrical, plumbing and/or heating and air conditioning facilities, all crushed stone, a vapor barrier, insulation, all reinforcing steel with supports and tied and/or all welded wire fabric is installed when required but before any concrete is placed.

3.
Framing Inspection

Call for inspection when the following are completed:
•
All framing, bracing, roofing and at least 90 percent of siding must be completed;

•
Doors, windows, chimney, fireplace, and vents must be installed;

•
All plumbing, electrical, heating, and air conditioning work must be roughed-in and uncovered;

•
Decks, porches, and stairways for access to building and upper floors must be installed;

•
Original elevation certificate shall be submitted to the Building Inspector prior to framing inspection (not required if structure is located in an X Flood Zone).

•
All subcontractors shall sign off on permits prior to framing; and

•
Permanent power project number (obtained from N C Power) given to the Building Inspector prior to framing inspection.

· If required on building permit, a foundation as-built plan.

4.
Insulation Inspection

Call for inspection after an approved building framing and rough-in inspection, with all insulation, vapor barriers, and baffles (if required) in place, but before any wall or ceiling covering is applied.

5.
Pre-final Inspection

Call for inspection when:

•
All electrical and mechanical equipment is hooked up, smoke detectors installed, and all fixtures are in place.

•
All requirements from prior inspections must be completed at this time.

•
Dare County Health Department (441-2143) has issued a septic tank completion certificate.

6.
Certificate of Occupancy Final Inspection

To be made after all the certificate of compliance inspections for each trade are complete, and other local laws are complied with, but before occupancy.

The following are required:

•
A driveway surfaced with suitable material (asphalt, concrete, clay, or gravel) for vehicular parking.

•
All land disturbance stabilized and any damage to public facilities rectified.

•
Lot and surrounding grounds must be cleared of all construction related debris.

•
Trash carts or screened dumpster pad in place.

•
Public Works approval of driveway slope, trash carts, or screened dumpster pad (441-1122).

•
House numbers on house or if house is farther than 100 feet from road, numbers to be placed on a post at the road but not in the right-of-way.

•
All required corrections from pre-final inspection of structure pertaining to all applicable NC State Building Codes.

· All requirements from site plan review must be completed for multi-family development projects.

· If required on the building permit, a final as-built.

Upon satisfactory completion of a building and after the certificate of occupancy final inspection, the Building Inspector shall issue a certificate of occupancy. The certificate of occupancy shall state the number of persons that may safely occupy the structure.



BUILDING PERMIT APPLICATION FORM
Town of Nags Head






Date



Code Edition To Be Used


APPLICANT
OWNER

Name

Name


Address

Address







Telephone

Telephone


Fax No.

Fax No.







PROPERTY INFORMATION




Subdivision
                                                    Street Address

Section

Block

Lot #


Base Flood Elevation

CAMA 
yes  FORMCHECKBOX 
 no  FORMCHECKBOX 

Flood zone
V  FORMCHECKBOX 
     AE  FORMCHECKBOX 
      X  FORMCHECKBOX 


PIN Number

Lot elevation at structure


Soil and Erosion Plan     FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Lot size




Septic Permit Information
Permit No.

Date




CONSTRUCTION INFORMATION
New  FORMCHECKBOX 
      Addition  FORMCHECKBOX 
      Remodel/Repair/Other  FORMCHECKBOX 

     Rental  FORMCHECKBOX 
    Permanent Residence  FORMCHECKBOX 


No. floors

   Living/heated
                
                 Sq Ft.
          Gazebo/Decks/Porch
               Sq Ft



   Non Heated

                 Sq.Ft.
           Garage/Storage
               Sq.Ft

No. bedrooms

No. Baths
Full

Half


Type foundation

Roofing material


Outside finish

Inside finish


Type heat

                  Type A/C 


Insulation (R-factor)
Walls
Floors
Ceiling

Elevation of lowest floor in V or AE zone

Estimated cost


Window Type
                          

Storage Enclosure Below   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  Size        Sq Ft 


CONTRACTOR INFORMATION



Name

Nags Head Privilege License No.


Address

NC License No.




Fax No.


Telephone

Mobile No.








Building plans will not be accepted for review unless application form is complete.


Please note permit submittal checklist for required information to be submitted for review.




.

Town of Nags Head, NC

Permit Submittal Checklist
Single Family
 FORMCHECKBOX 

Commercial
 FORMCHECKBOX 

Duplex
 FORMCHECKBOX 

Sign
 FORMCHECKBOX 

 FORMCHECKBOX 

Completed application Form

 FORMCHECKBOX 

CAMA Permit issued (If applicable)
 FORMCHECKBOX 

Health Department Permit
 FORMCHECKBOX 

Sub-Contractor Sign-Off Permits (Required Prior to Permit Issuance)


 FORMCHECKBOX 
  Electrical
 FORMCHECKBOX 
  Plumbing
 FORMCHECKBOX 
  Mechanical

 FORMCHECKBOX 
  Gas
 FORMCHECKBOX 
  Refrigeration
 FORMCHECKBOX 
  Sprinkler System
 FORMCHECKBOX 

Survey including following items:

 FORMCHECKBOX 

Proposed house and all proposed structures shown with all dimensions (include heat pump stands, pump houses, etc.)

 FORMCHECKBOX 

Driveway with dimensions

 FORMCHECKBOX 

Existing and proposed lot elevation at center of proposed structure

 FORMCHECKBOX 

All building setbacks dimensioned

 FORMCHECKBOX 

Flood zone lines shown (if applicable)

 FORMCHECKBOX 

CAMA setbacks, first line of stable vegetation, and total AEC (if applicable)

 FORMCHECKBOX 

Dune topo (if applicable)

 FORMCHECKBOX 

Septic system location (tank, drainfields, and repair area)

 FORMCHECKBOX 

US Army Corps of Engineers wetlands (if applicable)
 FORMCHECKBOX 


Two (2) sets of plans with the following information:

 FORMCHECKBOX 

Health Department stamp on plans

 FORMCHECKBOX 

Foundation plan (to scale)

 FORMCHECKBOX 

Elevations (front, rear, and sides—to scale)

 FORMCHECKBOX 

Wall cross-section—to scale

 FORMCHECKBOX 

Floor plan of all levels—to scale

 FORMCHECKBOX 

Engineer/architect seal (must be original seal, signature, and date) (if applicable)

 FORMCHECKBOX 

Appendix B for commercial if Architech or Engineer Designed

This general checklist is to help applicants who are submitting information in an effort to obtain a development permit. Additional information may be required upon review of your application.
The Nags Head Planning and Development Department is here to assist you in the permitting process. We hope this information will give you a better understanding and make this process run smoothly. If we can be of any assistance, we will be happy to help. We are located at 5401 South Croatan Highway in Nags Head. Office hours are from 8:30 a.m. until 5:00 p.m., Monday through Friday.


Mailing address
P O Box 99

Nags Head NC 27959

Telephone number
252-441-7016


FAX number
252-441-4290


or e-mail us at 
planning@townofnagshead.net
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